
HOW TO PLACE A PENDING CUPBOARD ORDER IN EBUDDE 

 
Troops will place all orders for cookies they wish to obtain from a cookie cupboard via eBudde.  Pending cupboard 
orders must be placed in eBudde by 12pm on Monday for the cookie order to be available for pick up by Thursday of 
that week.   
 
 
 
 
 

o Log in to 
eBudde 

 

o Click on the 
Transactions 
tab 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

o Click on Add 
Transactions 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

o Enter the date that you wish to pick up your order. 

o In the Second Party window, choose Cupboard 

o Enter the corresponding number for the cookie cupboard you wish to obtain cookies from. 

o Change “Remove” to “Add” 

o Enter the quantity of cookies you would like to order.  Please be sure to mindful of which column you are 
using, Cases or Packages 

o Click OK 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

o Click Save 
 
 
 
 
 
 
 
 
 
 
 
 
 

o Optional – You can click on Sales Report to confirm that your order was successful. 


